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1. O6mue moJI0KEeHHS

i IMonoxenue 06 apxuse MBJIOY «Jlerckuii cax komGuHIpoBaHHOTO BUAa Ne 29» pazpaboTaHo B
COOTBETCTBHH C MPUMEPHBIM MOJI0XKEHHEM 00 apXMBE OpPraHM3alMy, YTBEPXKICHHBIM IIPUKA30M
PocapxuBa ot 11.04.2018 Ne 42

2 Apxus MBJIOV «Jlerckuii caj KOMOMHUPOBAaHHOTO BHAa Ne 29» BBICTYNAeT HCTOYHUKOM
KOMIIEKTOBAHHMS FOCYJaPCTBEHHBIX, MyHHLMIIAIBHBIX aPXUBOB (1ajiee - APXHUB JETCKOro Cafia)
3. ApXHB ETCKOrO cajia CO3aeTCs Ha NPaBaX CTPYKTYPHOIO MOAPa3AE/ICH s, OCYIIECTBIISIOIETO

XpaHeHHe, KOMIUIEKTOBaHKE, YUeT H MCIIOJIb30BaHKe JOKyMEHTOB ApxusHoro ¢ponna Poccuiickoi
®enepanuu, JOKyMEHTOB BpeMEeHHBIX (CBbiiIe 10 JIeT) CPOKOB XpaHEHHs, B TOM YUCJIE 0 TMIHOMY
cocraBy, 00pa30BaBIIKMXCS B AEATEIbHOCTH OPraHU3alliM, a TAKKe MOArOTOBKY JOKYMEHTOB K repeaaie
Ha MOCTOSHHOE XPaHEHHE B rOCYJapCTBEHHBIH (MyHHLHUITAIBHBIN) apXHB, HICTOYHUKOM KOMILIEKTOBAHHSA
KOTOpOTO BBICTYIAeT AETCKUM Cal.

4. ApXHMB JIETCKOTO Cajia B CBOEH IeSTeIbHOCTH pyKoBoACTBYeTcs DenepanbHbIM 3akoHOM oT 22.10.2004
N 125-®3 "O6 apxuBHoM aene B Poccuiickoii @enepanyun”, 3akOHaMU, HOPMaTHBHBIMH IIPaBOBBIMH
axktamu Poccuiickoit ®enepanun, cyorektoB Poccuiickoit @enepanuy B cepe apxMBHOIO Ae€na U
JIETIONPOU3BOJICTBA, MPABHIaAMH OPraHU3allMi XPaHEHHs, KOMIIEKTOBAHUS, YUETa U MCIIOIb30BaHUS
JnoKkymeHTOB ApxuBHOro ¢onna Poccuiickol Denepauuy ¥ APYrux apxUBHBIX JOKYMEHTOB B
roCyIapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYINpPAaBJICHUS W OpraHU3aIusIX.

II. CocTaB IOKyMeHTOB ApXHBa JETCKOro caaa

5. ApXHB JIETCKOTO cafa XpaHHT:
a) IOKyMEHTBI TIOCTOSTHHOTO M BpeMeHHbIX (CBbiie 10 j1eT) CpOKOB XpaHEHHUs, B TOM YUCJI€ JOKYMEHTBI
10 JIMYHOMY COCTaBy, oGpazoBasmmecs B aestensHocTH MBJIOVY «JleTckuit can KOMOMHUPOBaHHOTO
Bra No 29»;
6) IOKYMEHTBI OCTOSIHHOTO XPaHEHHUs ¥ IOKYMEHTHI 110 JITYHOMY cocTaBy (oH/a (OB) OpraHM3aliuii -
MPELIECTBeHHUKOB (TIPY UX HATWYUH);
B) apXHBHBIE (DOH/IBI INYHOTO TPOHCXOKACHHS (TPH MX HAJTMYUHN);
r) ¢hoHp monk30BaHus (apxuBa) (IIPH HATUYMK);
1) CIIPaBOYHO-TIOMCKOBBIE CPECTBA K JOKYMEHTAaM M y4ETHBIE IOKYMEHTBI ApPXHBa JETCKOrO Caja.

ITL. 3amaum ApxuBa AeTCKOro caaa

6. K 3agauam ApxuBa I€TCKOro cajia OTHOCATCS:

6.1. OpraHusanus XpaHeHus JOKYMEHTOB, COCTaB KOTOPBIX MPEILYCMOTPEH IMyHKTOM 5 HAaCTOSILETrO
MOJI0>KEHHS.

6.2. KommiekroBanue ApxuBa ISTCKOrO caja JOKyMeHTaMH, 00pa30BaBUIMMHUCS B JIEATEILHOCTH
MBJIOY «Jlerckuii cag koMOHHHpPOBaHHOTO BUa Ne 29»

6.3. YueT I0KYMEHTOB, HAXOIIIMXCS HAa XpaHEHUH B APXMBE JIETCKOro caja.

6.4. Vicnionib30BaHKe TOKYMEHTOB, HAXOMSIIMXCS HA XpPaHEHUU B ApXHBe JETCKOrO Cajia.

6.5. TloarotoBka 1 CBOEBpeMeHHas nepeziada JOKyMeHToB ApxusHoro ¢onaa Poccuiickoit @enepanun
Ha MOCTOSIHHOE XPaHEHHE B TOCYIapCTBEHHbIH (MyHHLMIAILHBIN) apXHUB.

6.6. MeToqu4eckoe pyKOBOJICTBO M KOHTPOJIb (POPMUPOBAHUS M OOPMIIEHHS A€M B CTPYKTYPHBIX
MojIpa3/ie/IeHUs X OPraHM3alui M CBOEBPEMEHHOM nepeadeii ux B APXUB JIETCKOTO Caja.

IV. ®ysxnun ApxuBa AETCKOIo caja

7. ApXUB J€TCKOTO Cajia OCYLIECTBIISET CIAeAYIomHUe QyHKIUH:
7.1. OpranusyeT npueM JOKYMEHTOB IOCTOSHHOTO U BpeMeHHBIX (cBbie 10 j1eT) CpOKOB XpaHeHus, B
TOM YHMCJI€E TIO JITYHOMY COCTaBy, obpasoBasuiuxcs B AearensHocT MBJIOY «JleTckuii can
KOMOUHUpPOBaHHOTO Buja Ne 29», B COOTBETCTBHH C YTBEPKIAECHHBIM IpapuKoM.
7.2. Benet yder 1oKyMeHTOB U ()OHIOB, HAXOAIIMXCA Ha XPAaHEHHH B APXHBE JIETCKOrO cajia.
7.3. IlpeacTaBnseT B rocy1apCTBEHHbIHN (MyHULMNATBHBIN) apXHB yUeTHBIE CBeZIeHH 06 o0beMe U
COCTaBe XPaHALIUXCA B apXHBe JAETCKOro caja JoKyMeHToB ApxusHoro (onaa Poccuiickoit Oenepanuu.



7.4. CHCTeMaTH3UPYeT ¥ pa3MelliaeT T0KyMEHTbI, IOCTYTIAONIKe Ha XpaHeHHe B APXHB JIETCKOrO caja,
06pa3oBaBIIMECS B XO/© OCYIIECTBIICHHS ASSTePHOCTH IETCKOrO Cajia.

7.5. OcylecTBiseT NOArOTOBKY W MPEACTaBIACT:

a) Ha PACCMOTPEHHME M COTTIACOBAHHE IKCTIEPTHOM KOMHCCHH JIETCKOTO Ca/ia OMUCH A MOCTOAHHOTO
XpaHEeHHs, BpeMEHHBIX (CBbIIE 10 J1€T) CPOKOB XPaHEHH:, B TOM YHCJIE 110 JITYHOMY COCTaBY, & TAKKE
aKTbI O BBIJEIEHHU K YHHYTOKSHHIO ApXMBHBIX JIOKYMEHTOB, HE TIOJJIeKALINX XPAHCHHIO, aKThI 06
yTpaTe JIOKYMEHTOB, aKThl O HEMCIIPABMUMBIX MOBPEXKICHHUAX aPXHBHBIX IOKYMCHTOB;

6) Ha yTBEepIK/IEHHE IKCIIEPTHO-IPOBEPOUHOMH KOMHUCCHH (e/iepaIbHOro rocy1apCTBEHHOrO apXUBa WK
YTOJHOMOYEHHOTO OpraHa HCMOJIHUTENBHON BIACTH cyb6bekta Poccuiickoii Denepauuu B chepe
apxuBHOTO fiena (nanee - DIK apXMBHOrO Y4pPeKACHHUs) OMUCH e/l IOCTOSHHOIO XPaHEHHUS

B) Ha contacoBanne DITK apXMBHOIO yupex/IeHHs WK roCyJapCTBEHHOrO apX1Ba cyowekra Poccuiickoi
depepanyy (MyHHULUNATLHOTO apXHBa) B CTy4ae HalEICHHs ero COOTBETCTBYIOIIMMH MOJHOMOYHAMU
OIIKCH JIEJI 110 TUYHOMY COCTaBYy

r) Ha cornacoanue DI1K apxuBHOrO y4pe:KICHHs WITH FOCYy1apCTBEHHOTO apXHBa cyonekra Poccuiickoit
denepaluy (MyHUIIMIIAIBHOTO apXHBA) B CJTy4ae HaJeTIeHHs €0 COOTBETCTBYIOIIMMU MOJTHOMOYHAMU
aKTbl 00 yTpaTe IOKYMEHTOB, aKThl O HEUCTIPABMMBIX MIOBPEXICHUAX aPXHBHBIX JIOKYMEHTOB,
yTBepkaeHHble (cornacoBannbie) OIIK uin rocy1apcTBEHHBIM apXMBOM cyowexTa Poccuiickoi
denepanyy (MyHHLUNATHHBIM aPXMBOM) B CllyYae Ha/IC/ICHHS €r0 COOTBETCTBYHOLIMMHU MOTHOMOIHAMH
7.6. Opranusyer nepenady J0KyMeHTOB ApxusHoro ponna Poccuiickoit denepalyy Ha MOCTOSHHOE
XpaHeHHe B NOCYAapCTBEHHBIN (MyHHLIMNATLHbIHN) aPXUB.

7.7. OpraHu3yeT ¥ TIPOBOUT SKCTIEPTH3Y LEHHOCTH JJOKYMEHTOB BpeMeHHBIX (CBbilue 10 jier) cpokoB
XpaHeHHs, HAXO/ALMXCS HA XPAHEHHH B APXHBE JIETCKOTO Cajia, B LEIsX 0T60pa JOKYMEHTOB [t
BKJTIOUEHHMs B cocTaB ApxuBHoro ¢onna Poccuiickoi @enepanuy, a Takoke BbISBICHHSA TOKyMEHTOB, HE
NoJIeXKAIUX JATbHEHIIeMy XPaHEeHHIO.

7.8. TIpOBOAUT MEPOTIPHUSTHS IO 06ECTIEUEHHIO COXPAHHOCTH JOKYMEHTOB, HaXOAIMXCs HA XPaHCHHUH B
ApxuBe IETCKOro caja

7.9. Opranusyet UHGOPMUPOBAHHE PYKOBOJICTBA U PaGOTHUKOB OpPraHU3allMK O COCTAaBE M COACPXKaHNH
JOKYMEHTOB ApXHBa AETCKOro caja.

7.10. Undpopmupyet nosib3oBatesieii o BOnpocaM MECTOHaX0XKICHUS apXUBHBIX IOKYMEHTOB.

7.11. OpranusyeT BbIauy HOKyMEHTOB H Jie/1 1 paboThl B YMTAIBHOM (IPOCMOTPOBOM) 3aJi€ HJTH BO
BpPEMEHHOE MOJIb30BaHHUE.

7.12. McionHseT 3anpockl MoJIb30BaTeNeH, BHIAET apXUBHbIE KOITMH JIOKYMEHTOB, apXHBHbIC BBIMHCKH U
apXWBHBIE CIIPABKH.

7.13. BezieT y4eT MCMONB30BaHUs JOKYMEHTOB ApXHBa IETCKOTO Cafia.

7.14. Co3pnaet ¢oHz mosp30BaHUs ApXHBa JETCKOTO Cajia ¥ OPraHu3yeT €ro UCrob30BaHue.

7.15. OcyIecTBISET BeJIeHHe CIPaBOYHO-TIOMCKOBBIX CPE/ICTB K IOKyMEeHTaM APXHBA JIETCKOrO ca/a.
7.16. YuacTByeT B pa3paboTke JOKYMEHTOB JETCKOTO Cajia [0 BONPOCaM apXHBHOIO Jeyia v
JIeJIOTIPOU3BOACTBA.

7.17. Oka3piBaeT METOJUUECKYIO IIOMOII[b:

a) c1y0e Je/IoNpON3BO/ICTBA OPraHU3aLH B COCTABICHHH HOMEHKIIATYPBI e, GOpMUPOBAHUH 1
ohopmieHHH JIeT;

6) CTPYKTYpPHBIM TOZpa3ieIeHHsIM 1 paGoTHUKAM AETCKOro cajia B MOJArOTOBKE IOKYMEHTOB K Mepezatie
B ApXMB JIETCKOr0 caja.

V. IlpaBa ApxuBa IeTCKOro caaa

8. ApxuB neTCKOro cajia UMEET Npaso:

a) MPeJICTABJIATH 3aBeIyIOLIEMy JETCKUM CaoM NPEeUTOXKEHHUS [0 COBEPLICHCTBOBAHMIO OpraHuU3alliy
XpaHEeHHs, KOMIUIEKTOBAHMS, YIeTa H HCTIOb30BaHHS APXUBHBIX IOKYMEHTOB B APXHBE JIETCKOTO Cajia;
6) 3anpammBaTh B CTPYKTYPHBIX MOAPA3NeIeHHAX JIETCKOTO Cajla CBE/IeHHs, HeOOXOUMbIe T paboTsl
ApxuBa AETCKOTrO caJa;

B) JJaBaTh PEKOMEH/ALIUH CTPYKTYPHBIM IO/IPA3/EICHIAM OpraHU3alkH 10 BOMPOCaM, OTHOCAIIMMCS K
KOMIETSHLIMY ApXUBa JETCKOTO Cajia;

r) mHOPMHPOBATH CTPYKTyPHBIE TOAPA3/ENEHHs JIETCKOTO Cajla O HeOOXOMMOCTH Tiepeaian
JIOKyMEHTOB B APXHB JIETCKOTO Ca/ia B COOTBETCTBUH C YTBEPIKACHHBIM IpaQuKom;

) NIPAHAMATH y4acTHe B 3aceaHusx LIeHTpabHOM 3KCIEPTHO-MPOBEPOUHON KOMUCCUH NPH
®enepaibHOM apXUBHOM areHTcTBe, JIIK apXUBHOTO yUPEKICHHA.



